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tor holptul 01'1t10:la:o am 9U1PaUco.a "1ob he seYe to tho ff:lt.1'. 

~t:lon and intereet ot &.S;;G,)' porSOUG. &s,eo1el.1Y o.m I :ln-

4obto4 t.o au.p41rintcihnte, b:lgb eobool pr1no1pale, and. ooa:aero1al. 

no .. ~lp the proJeot ':IOU.14 be.To boon iq)oaeible. 

Thi• etUSJ' lhoul4 be ot tnt6Nat., prlm«l"11Y', to persona 

uwraat.64 in Wa.ob&r.' qusllttcatton.e m tl'l.o noceaaitr tor l>ltt.or 

teeohe:r tNJ.D1ns 1n. the oo=eroUl subject,. It ahoul.4 be e.J.40 ot 

oollOSo•• It lliU gl.Te to tMH perao1111 a bett.r oatSJU.to or tho 

=-ro:1.61 4el)U"tmoa:t. 

'l!to 11ffoat1gat1on might pl'Off to be a oethod. lJ)' ,rhlob. n 

are led into a. f'iol.4 ot diaoo·.ery, ao to j\J.tt wbore cQIIDtroial de• 

po.rtl:lent• ue being altored or ob(uigGd. booau.oo of 4ittereo.t 4ogNeo 

of pNpUO.t:10ZL by tho toaoh&r• 1n oome:o:lol eubjeot• e.zd Ju.tt nt,t 

t ho Toluo mght be ot 1noreuo4 •tarid.&rd,s in th& too.cb111g prot•nioD 

in this pe:rtto\\lor field. 
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rui. &UUUDC in ta• vom ot 1be ~• 41»1:Pamt 

ot ti>• "'"' w• IDUU aiaw OOU<eo, -· ff1t4J' fN~1'11>U:, t"'4 

oallet\ b11 •'lWAUc t.b• 4tCZ"N ot t~, or lack ot it, 

nth .Ucl>. M&!J. oot.ool a"31!a,t o - beli,g p..,._ toJ' eollllO won. 

Tl).!;o «-• ot _tl.., --wd 1taelt trequ..,ti,,, 1l1 tl!o •tt•r 

00\.'IHel, the »\t3>o• ot 01~ ou to cllaoo'ftr ti. plaoetnt ot iMM 

•••'- UL oou.&> oi.u.... ror tutaao•, o1a .... o 1n u. oce,,, 

a,,ro1el d.,U"'eDIOt ftt 1h• ooUIClt nqtlll'e for c'U't.DM CQ Q • pU"I 

ot th• .... n,, Off14.iD OOU'NI GI.Ob 91' or .. not ba9 beon t.ud 

1n tbl u-. ecbool. In --, 1D.•~• •11:a&.1•t• 414 h&W PN-

reqmeste oota"Na 1a b1o. eohool ba.t: aen =a'bl.t io oon.ttn.u vtth 

'Ult ld,Ytmoe4 VO'H 1J1 OOlloCe• 

omw•nS»s th• •tteot at 1t\!4et pzrepuation qpco lat.I' IIU'tel7 

ot ,ubS-0,t a ,wr, tu vs~~ ... =-1>1- to t1n4 UT etui!J , bSu 
6Nlt 41NotlJ' 111 &01'1.tftaC.I 1A cca:/INlel w.l>Jtota in ?iieb 

aobDOl. .l fin n1aw4 atudl•• bMn .Se, tor t:1-.pl•, z. P, 

O'Brl°"' .,.. •t114T 1J> llhlcl>. u t0'"'4 \lult, "1z. 243 ll1all IIOl>ooh, 

tsOO ataeat• ftN urolled ill o1 ..... k11.8b,t bJ t-eaoh•N fto dl4 

bcH ¢.riute tft1D11:C tor Ute dl>jeote 1:tl..,- nre t.euhill8•• 

i.t:n:Ntt s. Ulm aqa, •.uuu,. ,..,, ... hu tbrff W&ob«l'•' 001• 

1•o•Bri•a. 1. P. Mt.tu of bu•h.tu 00\tl'Ma 1n blah 1®001, ®1)'94. 
b7 J'Uk, 1.1,. , coaoro1&l TM.oUN ms ~m.1 ZtS.UOtUoa 1a 
814.h SOll.Ool.1. p. 10. 
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leg .. 'l&!oll 11n ~lete t:N1JL1116 to OC1S»ro1al WCOMII'•, ,.t rc-

e,aUe• flt Ul• taoi ii., nma•mt&l to a:q se»l"&l l2'0flh ta 1"111• 

uu ~1oa SI pa-q>e:r 'IHClt1DS, ~• oomaroie.l. M&oher 

llu la "" - bpt p- at.ti> _.., odQ.CdlOll in otl>.tr fiol4, • .i. 

A80h, 1. o. llol0tt2• o.U. attonloa to tl>o - ot boHar _,.,a1 
-- la ,111. -· -a,.,.. llu _,, & -- -ni>a -~ illo 
pffi U0 J'Mft i'W&U4,.t,:,S fll• ~- qf OCIIIIU3"0·1&l t.oUh.eP v.111.• 

iDC. Tll• 1.t.O.•a b&ve Qrp4 that tbe D:, to to ,.,_row»nt ot oa-

DN'Clel eG».0:UiOA 011. • lODS t.oa buie u a bttt,H· piopa re oca-

Ml'01al tNOZ:.1" t....1Ptl8 &4 oezt1t1oatt.on. 'l1l9 xa-.. atate dlJU'lo 

... t ot «tlO&UOA &m 1Zl• lel'g9r uni'NN1tt•• U.Y• a put lD-

t.eN.t in tb pn~t4on ot oCIIIILU"Oi&l t1aob1n. J'al'Cbe!' o. 

ot 1me1t.l&&UOJ1a ban boea DA• to olu:.v U.. pffNJLt atawe ot ca;s:. 

•Nial IIUJl.a- t.NSD11)6:. Recut 4.nelopr,erz1:ta1 1D O<mln'Oi&l buD• 

1DC 1D •-=- oclloolo, llan -1sod 1l>o mo4 ,... 1si,roY-t 

u tuoMr QISPSng t'O 11:Np PII09 vUb ..... pONibl• ~r p~ 

pe .. 1A 4•fllOJ[ltat. ot 1ooal picogNU. Ic,e4equate pzo,pe.re.UOA Of 

OCl"IMN':Lll teaoh•n 1• Ui• olltot NUOIL fa:, t.bil' tlllU'H t.o e;,pl.J vitb 

4181P*wll it.it o1,u &Dll oom1ae1ng tiJMUUU• ot N:Muoll." InquSJ'1 

-~• - ot !ld-tlon la 1919 - 11l• hot that 11""417 -
atte11.i1011. vu thea ginn 1A tbl Utuad. SM.W• 10 oca.*1'01al. WG.o.ht:r 

.tl'&lD,1~. 3. 

l,fbk. 1. J.. ~ion tac :su.aiMN. (t,oa, LH.fff9t\ s. , Sa Ille 
Iat:cd..,Uon,) 

:·lb14. ooansro1&1 Stm.1••· (MIilon, z. o. u. '21• ?Qt:l'o4uoUOll. > 
•ntd., c«IDtNiel "l"oUhtl'• uo. ecm:.ro1a1 115.'QO&tion, l>- 10. 

. . 
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.t.notb•r U:nat1(!&1ton tn ooae1"01al teub1ng h OG9 bJ 

L. o. Ot!.f'tftr or 1:en,u 8k1-e TMObH•a• oou..- ot nit-•MC, 

I&eu. 1ht.• 1• a ""!be l4U04tlonal at.tu, ot 2b0at :sn.-

-4 I.JI tM 'l'Ndlll>« or -rolal 8llbjo~1 ,.,, --· • ftr>all7 

am 111T11ute:."1oa b7 1. i.. JtDlc ot \be t1alTH·11i,, ot JCDNa sacn 

&tte».Uco t.o tbil ,n,bl• ot -oa:otrotal Te&cbea am OClaerettl 

llb»atton Sa Dll..lU Ja&b Sc!boola bi. iv~.• 'IM• •~ ftS .a. to 

Niie:t'J' & pa:1'1: of iill• ftqlll,.r...atl fal' a Muter•• ~• 'lb 

d.at& tor th• atu4f n.N obtumcl tl'CID em o.a.ol.,at, ct Ue enmtt.l 

Nporu ot 1eeu u• Nhool pr1Do:1pab z,oe- o:1 ttl• Ul '" ottioe 

ot tbe st,ate B1eb. 80h00l ai;enteon 1D TOpelcll., rauu , &Id nu 
be nt•r:Nd to ooutently 1n thl.1 'lbes11 tw Cle reaaoo Uat tbe 

ew47 Pl"011>ted 1tt• fliter tn 'be »,NNDt a1u41, to '21• uwm \bat 

ft.Dlc:•e p"'l)ON .vu to 41eoot'er tale tra1rd.ua a4 •s;,erinoe ot t.Moh-

.,.. I.JI - n 114 , c. pn-• ,_ lo a ._...7 I.JI tlla 8161> -la 
ot hltwll x-au oa the Bel&UO:D. ot aJ:d S:rpel'l•oe ot 

'lltacb.aN ot ()Gtmftlol Subpoto 10 tlla A.cl>l1 .... ,., or !'<l>ll.a ..,_ 

rollo4 1n 'aeN 01a .. ,,. Ua:lte4 W tilt mbJMt• ot bootkNJ,bg 

1k:Dllerd.•, to1'Slll:lla. W4 ICWII '"1'"• qo bJ" il:lil no~ om tNl .u..ootc.-
uon. tor 400Nd1 UzLg or SNoJ:d.crJ' Sobooll, 'l'btoh at'hots U.e 

ttt.obl..Da )'Hh.utoa. 'l'tll• •~ .- 4tlft,u6.e4 eCllllt ft• 

optot•, J'Or t.utaoo tMN uo w4q U ea. aohoola IN.ob.en o-t 

. ' . . . 
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1'111 •4 tJ» ... 1""4+ 

'B>tlO .-• .,_ uo,, up IUIA -·"" br '21a li01"t!I 

O.•fflll AN041eUOII. tor tu .14o...U•1'>8 ot _,.,,_ so11ooi.. -. 

ot the nq\\lNRGta ue u toll.on& 

(1) IIO olua • ...,ua., &oul4 oSOM4 :,o puplla. -r 

thie bu Nill NH1Dil.e4 'l'9:f'1. ft09lltlY• 

(I) _,. ,._ ot •-•• - oa \be pt.I'\ ot '21• ta.oMr 1a 

n4.'Uredt ~. 1.• lte:te4 bJ' 121• xma• st&tei 80U'd. ot llu-

eattca 1a .t6b1wd.e fol' Cl&a• •1.• h18h •cbool.e: "J'O:i.- tlw 

48pariltct: ill ,rllJoh • "4Cllff 1natl'\!IOflt )Np.aN.tiOD ID.Wt 

be oban of at J.eut wen~ -•t.tr lloQn oolltBt ON4U:, 

tonrd n1olL • au::Swn ot "n bot1r• hie,tL IObool mQ' b• 

1-UbatlWW at ibe nt. at tin per b.llb ec-21.ool 'l:Dtt. -1• 

.u A.Oi«4 PffTS.ou.111:t', all tcao'2laN 1D aooffl.it~ ld.gb 

oollool• 1•--C&tnl _.._1aUon m •• Uo"41Ung ot 

S.OODdS!'7 fl<W)Ole ACJlllJ.4 ""4mtee ot •~ lallt:1 -.uou Oft 

ooU.,11&"11 Nii.t reOU-1118 tba OCIIQ>l.eUon ot uo eteSWr l!iouN WZ'k, 

or qtalifle4 bJ' lOC8 Ol;>«f'iao• Gd a1100.Nhl U&ObiD&. AD.01b•r 

ti:An: 1>cd..nUng Ill tbo NZl1I 41Notton., 1e the re001mmrd&Uo»a 1'Nll 

~- X...u stat& ;evem ol IL\uoaU• IM'bo41e4 1D th• ft>UO!ftl\& ,.01nte1 

(1) 'lb:tee, or C•11 pouible, to\&" )'IH.:r• r.« tn1».1zt$: l>t,oa4 MO. 

scllool; 

(I) ocem e4uce.uon 1a tlloM U'ta eD4 oolco•• that nu 
oon.trtbUW -=-t to th• aoottl. m prot•••tco.el. ttteoUT .. 

uu ot th• k&Oh•r, 4dtntte1Y e l1mn&1UC 11>.0N tbet 

flll OOr.rirlbl.t'-' Nlat:1ft1T leH tba. ~:bt kokg:fOUDd OO'ClNH 

. . 
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in *1uoation ant -Htt a.4 a4'Tco.S tN.lAing 1n th• 

,poolo.1 ""1>loo-twr ffo14o IJl4 utaod<l1 

(i) -ONlOIIOl OOlaHO 1a pll11-pby ""1 po,.,bol,_ •llat 

wsu oontr:lb\l'° moat to t:nohlr •tt.OU•a.e•: 
(4) Ba.olr,gr'OUl:14 ooura11 1A it00Da1oa CD4 buGx.u 01'&1,Dl•Uoo; 

(D) oo,,piouon ot .. _4"17 0011001 oon-• 1a NOil ••bJoot bo 

1• ll- to to&ol> plu - •ruo1is 1a Ill•• im-

jl,ot or nO't la•• t.l:laD or Ult wial nmblr ot Jlom'II to 

i:h• 1110COl!l.u,' IIOllool aa.'bjeot, 

(0) A a111-1m:m ot ft>u.r ,..g of buinN1 upertenoo 111 M• •-

,or no14: 

(fl .1. o,&Ol&l ,.._,, .. ,.,. .. b l>lo. .,.,.,. no141 

(8) PN.~1o• Wacb1QI 1D. Nola •-l'te' of ea.oh aubjeoi h• t• to 

b .. Mn bo.n oUM to ebcw tbe ettt o\1.flDeN ot ""111• 

be ud n;,ersenoe: of tt.&C:Un lD r-e1 .. t1011 t o tM ftZ'J1D3 dsgreeo 

of &0211..,_n, •111• b7 pv;pU• ~t b7 teach.en or bOOktNp1DS and 

t,poffitlag, 'l'lllo ot,iq lo 11aito4 to cacm,rotol 'l'oe.OblDS 1a 8181> 

8',lhooll ot Ul• ftret. MOCQd, end 12l1rf. Ola•• lD x.n .... ,ad to otz-

't&Ul •ubJeOt• '\«Qght in tMH IICboolA, UGDtlY' bag1n»sr..g bo0~1AS 

oJ>4 l>op,ull .. t,p-ltlag. 

I. X.. ~• lD Jue 1tui'5.7 l~lt ~ft U"e 1D OOl' 0-. 

marcieJ. 4~ut1 ot x. .. S1$b SCbOOla a pat uaber c4 Wach-

ere no ha:n ohuW9 or tMN 4epartamt1 n.o do JM)t ban •1th.er tbe 

... . 
. .. 
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X*OHMJIJ" n q\'\\Na ... DOI' •• abiUt7 10 Oan,' on tba 'IOft: of '\MN 

4epe:rtmtnta.• l'\Mlt lb.at ett.ot UJ,1 11.u \1;>CO Ui.• ettoot:1.,.JlllH ot 

-l>llll! boollnlpl DC aDII ~""'.-... to k -· 
,a. W'Z1.'lff brtUew• '1:IIJu orit1o1as ot OOIEAN1&l M.Q-

o..tton &A4 (l)tlll;f'Olal W&obS,c u:, Nte-ly bit Vl4 .. au 1D1n or 

the •l1t11.uon at ieree. em. vnk IID1 ta.rUi.•~ in'f .. tla't1ou-, 

be oarnecl ou.t: to • SN&te:r e:doellt bJ' O'UltN t»~nat-14 111 etmSl•r 

otN.Ju4ftaHl"'Oh. 

. . . .. 
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7. 

J.s prortouob ato.tK. t.hie e11.14y 1• a nno7 utt tled• 

".A. sur,oy i n -eo K1Sb Sohooh ot ·ree,t-orn lCanaae, 'Sued. on t:U u-

to the oegreo of AcbleTO?:Ont 3£14t 'by t he PU.Pile 1n SOOkkoepl ng I, 

u4 1A Typavr'ltt:cg I, in . ..U Ol.ue&e ot lfigh SChoole.• 

Tht procod.uro u.N4 1n thie owdy wae u toll0tr1: (l} 4 

tbor<1usb- 1D"Hat1pt1oa ot prortoue et'J41ee modo 111 thio field. p~ .. 

tloult.rly F'iU'• Unatigation in 1rh1oh h1 a de.ta on tl.t pNp&N,tion 

ot waobere 1n the tield 4Ul'ill6 t.ht pNrriou.t yecr,nn Ttey u.aotul, 

•• nll ao the c.1ob ho preperod ot the nUit.ber ot ecboolo 

otttr1n.g oc:a11.x·oial aubjeots out ot tJ:.e totol. ni.uer ot lneti aehoolo 

in t2le atdte of it,m.au, ab4 aieo tho nw.bor ot aohoola that otteN4 

4ot1Dlte wbJe-ou UL c«nitrolal work; (2) An tat1::o.te on the probable 

tro,quenoy ot a.U ooe&erot&l aubjeoh 1» the high oc~oolo ot K&\oas. 

'l'h.la ilffOlved a seleot10D ot tbe &Na to be •tl!4iod., 11hiob 1n this 

et\:.4.y lnvolNs the aoboole in tbo.t po.rt ot tho att\te or !t'o.neu 

11104 wot ot c erbi t Nl'7 lino 4.rc.n north ud .outb ltl'O"a,gh .ZUo.-

-.»rth, !AD.au, o.s ahown 1n tb.t mop on page 8; (3) 'Ibo ihtJ'd ai.p 1D• 

T01N4 p:robl.ma oloeelt r6l.at.64 to oe.oh otMr, suoh u the oooriruo ... 

tion ot a qu.eet1onna1ro to OO't'Ol' the tratDin.S and oi:p•ritnoe ot O<IID-'-

a&ro1al t.a.obera, and H<ion4, that or eel.toting 6N dote&ining the 

III0.1Hll$ list• to nca the queat10U61N ~ oul4 b6 t:a1.W. Tho q,uos-

tiou.aire we.• 1JO:rke4. out una.r tho 41:rHUo». ot l>r• Robort ir .. L.~N.t-b 

.· 
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ullotlnS tb• csall1DS liat. ettort wu aa4o to inolwl• a h.1gh aobool 

l'o. anl"'"; co\!llty Nat toe. .Aleo to avppl«=ernt 1 t v1 th enry otber 

elzt&bl• tour ye:u- h1e:tl e.cllool 1D. the count,', roge.rdleao of ola.ui-

t1oat101:i. Th• ODly 4"1at10D tr= thlo procecSure n.a tb.At 1D uloh 

the ,:,rit.61' h-U po11t1.,,. kDovledgo ~at oca::erold. iron: 'ft.6 not ot-
teNd. 1.n a given high aohool. SOQI id.et. of the acope ot tho 

ecbool.o aaloote4 my be go.iJ'lo4 'b7 atudy ot the mi> on P488 8. :iaoh 

dot nproaont, a bigh achool 1Dolu4e4 in the inwattp,tion. Ao• 

Ult ~•Uo:o.DA1H vu a 1•1:tor or •~lcatlon. AD. :z:x... 
hiblt ot both tboi lotter ODl qv.Nt1out.1N aN proaenwd on pases 

10 a:od ll. izt:o supel"iuundent o:r :pr1nc1pol or the h1Sh oobool io-

ge1bar 1r1n tb.o OOCDOroiol. tea.char nw affl~ to oD?line tbo ~••· 

tlouolre aD4 by return uil to 1Mloo.t-o uh•tber or not 'Uley would 

oo-opera:te in tbt e~y. (4) 111:e quutioMAIN wa• t.lailed 41Not . 
to ~• npfflnten4oot or :pr1r,o1J)al. ot each blah 1ohool Mlootod, 

re~l••• or lt, ole.ulticatlon, Tho (lU.OOtlonll.alN in tun. ffJ 

to be retol'Nd to the ~lal WIOher or teaobora oouo.erDK 1D 

quoetloDDUre we 111.1.11-4 to oproxt.ai.l y 160 b16h eahoolo 1D t:•..,. 
torn ~u. (6) .App,l'OJiimt•ly nrty (eQ pe~ oent ot th• quutl«tw 

u.1roa m,re roturn&d.. "lb• probltc thoro. t,eo,a.-:e one ot ar&WzJ.ns 

tM 4&U in wob a ,ray u to pentdt ccq,arleono. The qu••t1ori:uiroo 

nre grouped on tbo be.ala ot tllo tNJ.D111o end e,;>ertenco ot, tho tea.-

. . 
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£Apt Xt.D.eu 
Uareb 1, 1932 

I - OU"Z')'1J,,s on padu.a.to vork in th& Crad\&.O.to SOhOOl 
at 1. B, K. s. c. ot Haye, on4 oa o part ot a.J' ~ude atudy I 
m doiug a piooo ot nNuoh 1'0rt 1n 'fflioh it 1, .tttlly n~H-
oary tht.t I b&.l'e tb• 000l)6r&tion. ot tu &:a;:>,e,rintondent.a all4 eco,.. 
meroial i.«ohwa or ta• Bigb. Scbooh ot i:'eatern &rid contNl Jtan-
ct.t. Tb• wric tMt I a::i. 41>1ti,g coneero1 tho C<:Gaeroiol. Otput• 
mente ot tbo Te.riouo High SohoOla of ~1• NS:S,on. 

• 
< 

Thia project U b6Md on "'lb& Rel otlon ot Tft.lnJ:c.g u4 
sxs,el'ienoo ot tht Iutxuotor to l'\lpS.l ,;.ttoJ.lZQQt" 111 th$ coe:mer--
oiol Dtputceuto ot tile R1$il Soboole ot Woatorn Konsu. X pro-
poae to carry out 'thh proJeot by a a.laesityins of tto.Cher gro"JP& 
h'col the n:aul. ta ot tbh enolON\\ Wor.:o.Uo n bl.W ,thloh le l&tn 
to bo toUo-.4 V::, by an aohtove:nent t.Ht, probsbly 1D Bookkeeping 
J, T'J'pin.g I, end S,l:orthu.d I, ad a till&l OO'lal)UiOOD ot rosul.te. 

I em aMin& Utat ti:11• illfo.m.atiOD blank be tillH out ' 
at your Hrlitat 00:rronim::1.oe and returne4. to no. J.t a le:Wr, Utt 
l in.11 eenil tb.tM 'before m,ntioae4 aobJtT1&HAt t-tatt to you to be 
e4miniateN4 by )'OQ oz, ycur OOtc,oroe tea.Chor to the •tu.6.~t• ea.-
rolled. 1n SJCh olauee. .u o. r•o1proca.t1on ot thh ta1'or I oball 
bt nry Sled. to lUJ.l you a coo:;potitt report or tbo rewlta ob-
t-Uutd 1D thie tNl'l'-07, and u14.o tro:a tbi•. t.Net tllat I oball baTt 
en Oi)port:wuty ot ND4tl'U6 you a 11k6 t6Tor. 

Tr\l.oting that I c.a:,' OO\Ult on tho ooop&ration ot ,-OU 4n4 
,wz 00a.l.e.ro1al teaober to tbs ext6nt that I b.an outliD.O., J ll"leb 
to tM.tlk you 1D ad.TU.Ott u4 Nile.in 

U.lTS.n v. Torrey 
:J2l Wtat 8th stroot 
Raya, :S:onsu 
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T!WlllliG 1ND XXPERLlt.OZ JGl 
co.L1l!ll0 IAL 'U.1.ClllllUI 
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Date, ______ _ 
. 

J!e•,-~-------'~-StX__Jf0,t1oce,l1ty. _____ _ 
PNotnt i.ooa:uo-:n. ____________________ _ 
l'Omff Haot ______________________ _ 

SIGH SC800t AN) cou:m 'l'&UliD<G 
{~) HIGH Bc:aOOL 

t?hue !lb&D l>OfP'ff Ua,Jor 

'l'aU!IIi:10 n1\ OOU.ti:.a::a.U:. TUCK.iRS = Cl@l"r SC-OOOL D:.CWSIVi ~68 

W.oor 

=n»~==--------------------BOOKEZSPD~-------------------- ---:-------------------ROO:!ta!ICS'.-----------------------!XXN.azoo. _________ ,,_ _ ___________ _ 
Pil~W!SBD'c..._ _ _______ ___________ _ 

. l"il!ulll 

(8) BI<m SClllOLS 

(0) :rtll,'lOR cou.= CB sosmzss COIU<U 

D'.l'.a hi ?Rt~'ff' POSITXC':.f 
SUBmcrs 1m &ea:n» Hll3ER n , c:uss ROUP.S PZR ;-m 
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o.bere. J. f"n teacher• Taritd oo tar trca tb• Dl41tn, u ehcmn by 

Ntponeee, iu tnJ.niAg and e:qtert6U.O. that t .bo wr1 t.or TU u»c.ble 

to u.ee tbe 1J. tbh inflet.t.ge.Uon. Th• nu:1btr• bo,"en~. va.e ox .. 

c"41nslY r.call. (6 ) concu.rrent.1.11'1tb tbo other wotlc ot orgen-

1,:ing tbO ~ta YU that of the tolootlon ot toote to be dmm.•· 
t.N4. In bookkeopiDB I teata wre detiSDt<l bO.a.od. on Rl.nll e.n4 

'l'ODOl"'a 31.tQI.At.ar, Cour.se 1D ~)d(eepine mid. J.Ccountins, a text 

e~atvely u-4 lD xc.aiu. Tho to,t, 1nolu4• tour parts: tho 

t1rat of ~oh conred the oleealtioation of acoounta, thfJi MOOD.d 

part coneioted. ot t:rua-tal.M ote.tei:nente OOTOring tb• portion ot 

tbt t.,xt to be t.auSht dt.U"ing the t'ir9\ :,eu; tbe tb.11'4 pe.rt u-

T"Ol1'o4 oO'l!'.ll)letioo. proble-u; eD4 'tht rourtb p.art ot tao teat oon .. 

ehtod of a P0\Q> ot i teme to bo olaoeititd Ul'.l4tr debit &n4 erred.it. 

An e:mmJ>l• ot tb• tut ia ,N.sentl4 in ..,ppcmdlx 1, 11, 4M 111. 

Tt• typawrit.1118 test vu ma4t 1.11 in tbe ec,o mnnor and oou1oted. 

ot tht toUorins Jl&rta: tirat a pa.re.g:r,opb ffllloh 1nolu4e4 a teat 

1.D e;>ud, aocura.cy, indcnticg:, OJl4 t41.bul~Uns; aoooM a J>U°t ff'hioh 

conalaW!l ot t'l'O probl~ 1D o.oo\\N.OY u4 oezrter1.Dg• @4 tinally 

o. ocq,oal tion project on tbt po:rU ot tho tn,eff?'1 t or. A. ur:etle 

ot tbla teet 1• toi.m.t on ~ego 1T the J,ppe.1141x. 

Followtng thie proceduN 1.bt teats NN coll~ te tht 

te.a.ohoN ot oo:::=-roe 111 tbo hi.Sh aohoola 1:n tbO veo. 11'Mob ba.4. 

.athtied tbO olaH1tioo.t1on u4 vbO b.$4 e:q,resdd their YilllDB-

n.tH to po.rt1o1p.o.t.e 11'1 t~ projoot. 'Tht teat• were eddniat.Nid 

by tbo to&obon to tbt1r pupUo. Only a tew 4&1• t1mO •lt.:,N4 be-

' 
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order that there might bf. DO~ d.t&l"ff or 41.tt'H'tDCa lD the 

t.ch10T'80ent or ohaaee. '.ale teota ,rere thell nt\lr'DK W tu 
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ta 'lbt WC:&All&ltoa 1114. pw•n1&uoc or Gt 4&'- ta. 

--.. llu tl'1e4 .. , to Sao1"4o -,i..... -- 11>&t -1A 

- l>01111.o& to 0.0 .-1 .. lOM, Bo lt,u ll>Ol- Oll1)" 1110H l-

_, - ,_.__,. tor 1moUlgont lDtorpntoti-

1be-. ot •• St&W ot hnn• ._,,. •• u.in~ 

ot '- eaboola upoa Diob tu• -- h ~II.M4. Oa pace• 1,. 18, 

&!Jl t • lo Y0p1'0Mlltod tlat -· of Ibo - D .SU.CO• Sa 

al.oh tu llltl> •obooJ.o vo 1-w (ftl>l.o I), 11<a W• lln 

,ba ftl tiff .. 1eotff. • group ot Hhool• nioti. 1• e. t&tr ._,.. ot 

tiae IIMtl• _,,.,. ot .moo1.a u .. n«nl r...... fllll• 1n UateO. 

Oil p- I(), ft~l.o It. 

Ilo ct"dtl' 111&1 •- oollool.o 11111>1 k - u "'1o 1•· 

natlcatioo U au _ _,, nt.t tho )l'iallpala &Ill .,..natn4,. 

•• ,. u otll. u tht ---l'011l ttMblft i.. flllitll 10 81ft tbell' 

fte '111.kr tMl e U&t 1M ••le h tau tt,r 1.b.e b.1P, 

Hllool.1 Ott ••at.rn XON.a 1A tUt: QOt: tal,y IN U. ac:toola repre-

-- I.a thlo ffld7 wll -"•1'04 .,_ thlo ~loalar -lea 

,rJ,Q t Jae to1l.l. 1olloolt otfft'lal IICDII C'lft 0CMMl•1al WO.k. a. 

-- i,u Ole4 -'loollJ' -'7 mool 111,t - lDdl01'1on ot 

b«YSDC ... f01'11 at ocm INSll WCll't, _, W• laol.QieQ Qpcada'--

1.J' tlO Nbool.e vltb a ata&Mlt aROlla:at: 1a e.N AlHN!I' OI CJ»J"OX> 

l 
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1-Wly 9U. ?or J>ur"p01M18 Of ooeparieoD the toaoll•n VON groupod. 

aooord.tna to tN1u1116 end e:r:,o:rleMo ae tollowe: (I) Tht tirot 

group 1.1 OOIIPOoed at 1;hou "Ibo Mn C¢11Dltt td A toUZ' )"HJ' hish 

oobool oour••• 1Jith e. lit• cortiticoio to teach, Mel al'O PG4ua.t.ee 

ot an aooNd.itod. oolle.e lrl. th a mjor 1n. com:::.erce, md. o,a,ertence 

(U) 

Group tw 1nolu4H tbe teaot»ra vho M•• oc-.,1-t.4 a tour ,.....r 

b.l.gb school OOUN& aD4 o.re gr,ad~te, ot en o.oo.Ndi\e4. oolltp tt1 'Ua 

a l it• on-tif1otte to tea.ob, vit?l a uJor in OOIDON& f.l'14 •,;,er-

ienot 1n teeohing ND,siDS tl"Otl one to tbNe ,veare. (UI) 01"0\c, 

tb.He coneuta ot tbo tot.ohtN 11ho ha.Te ccq>lot6d. a tou.r 1o.o:t' hlsb 

aohool oourat, «D4 are SN,duatu ot &D &ccNdtted collep m.n. a 

llto certitio&to to teach, wl th a. :.iinor 1D oocatrce o4 ex,erionoe 

ro.nslns tree one to tour Yo$1"1. (IV) Croup tour coc.euts or tboso 

wl)o ba'f'O ccc,loted a tqu;r yeu h1$b echcol ooureo, end a.re graduatte 

ot an aooN41wd. oollego vuh a. l.Uo oerttfioato io t eaob, ff1tb no 

ep$o1el work ei tber u a Mjor or mioor ill the t1el4 of car:Hot 

wU.h the &XOC)ption ot on.o smaer or 1t«tlc Sn Walneee oolltGt, CD4 

oxperS.euoe ruglng tr<a 012,1 to tour years in te.e.ch111g. (V) CX'O\rp 

tive ooneista ot tho,-o no b&'N ~l.tte4 • tour )"6&1' biSb oobool 

oour1t, u4 o:. gradus.tee ot 4n aool\94Uo4 ooU.ege 1'1 th a U!• o.r•-

tlfl<l4te to tea.ob, 1,11d. bartns don• a4~ tional 1t0rk o~•r tban that 

roqv.irtd tor 4ert1tloe.t lon1 e1tti.r in tho 1'>m ot l'.ute.r ot SOleoco 

D&gN-e or 4et1n1ta mrk tofll"d one. In thi• particular grou;p s. 

nry great nm.gt ot e,:pe-rlenoe ,ru diacoNNCl 'lltl1oh will be cost .. 

. . . 
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N• ol.aaaittcatton ttG.e ouasoote4 bJ tbe rtt\ll'U of 

the J»J.t1al. quaationnalre, &rA 44.opted. ror tba reuon t bs:t it 

sivee ol&arly dtf1no4 gro"1:4Pa v.lth lthieb to Wl>l'tc. 

In m,akina; 00111~1Htr16ona betwHn tha Tarioua ez,o1,1pe the 

tollo1di,& •MU.N:Qente wore UN4:1 • 

'ltlt l'UJl.lt o«:ltODly detinod. •• '\ht 4.U:-ttND.<>e bet"wen 

1.ht bigl).t•t IID4 t» lonet ot o. otrtea ot scoNa; the a1't1"88e 

ttM.ob. ta detum1no4 by 41T1d.1ng the etr1 of the 4CIONI by t he mn-

ber- ot iMi 1'14U6l. ICONS 1D. th• eerlta; ~. ;i:o:Uen ooa::wml.y kDOWD. 

aa tbe m.d.po1nt ot a eeriee ot ecoroo: tbo below whiob a.re oon-

ta.1.ood. '7~ ot t.he Wt.al eo:>Na in a aorios; Q,l. bolo• vhich 4N 

cont61ntd 2$,$ or the total &OONO h o.. aertea; whiob 10 the 41t-

toNnH betvoen OJl4 iu. cUv14o4. by two, uHd •• a meU\I.N of 

the .-ar1e.b1Uty ot the par\ioUlar 81"0\l,I); end lutly U.t oto.nclard 

4•'fie,t1on llbtcb 1• tba ~YAN root ot tao :D.OOA or uorep or the 

94\l.&N4 4tT1ationa tu.-..n tr«.:a. i~o avoraao or the 4,.btrtbaUon, flle 

a~ 4eT1ation tnolu4H the aN-& Wl.o.r ond. abo1'e th• .,..rage 

in a eel"iet ot DO-ONa 6114 lnol\ld.oa 68.26;$ or tbe total aoon,. It 

.1s not a.tteot64 ~y oxoeH1n aoa:t\er of the eoorea ell thus ha.a 

the M.n.».teso tor ocmpa.11 aon of tr<NP•• 

1·oe.rrett, BtD1"7 z. siaiteUo• 1n Payoboll>gy W Zd.uoot1o·c.. 
PP• 8-«). 
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1'MN eN i.~ aiU•• 1D w1'1.o1'. l:L1,sl eohoola wra loo•t.14 

\bat ffff ulll4 u th• ftl'fi JIUU.ng ll•t• 1.'be in.Ui&l qtlMUO~aiN> 
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1.Phw\ J:Uio -
11NN: Qooil1ud Cle-DI 

,.µ... - -·-
-01\J' l!ozl• PNtt 

Bl- IIIJI Wlllpol>-

-mu !b10ll.1D.CO. Q,W>1ff -t leta:.:n-e Jted'OJ'IS. 

OOOU64e Ii•- ININU 

00:tbJ' "1A9107 8'. 1Z'tmo1• 

C1W1ft -· .. -~-
0014nw.r - 9111\l>C1'1W~ - - St. ton 

Cnlit,cm -»c ~"'"' 
01.dUJI !114lopoi'.Qdgo 8o14R 

OOQ.U .. _, 
l>06.- ci.,,. -·- mi-

l!OU CUJ' 

JU.ell aoll001• loo.wet 1a ta•• 1Caa pfl U~oaU. 

Cit vilJ1flPIU to p.r'l1olpatt 1A i21.t cU'l7'U,6 out ihla :ll&'fla-

tlaatioa. 
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T no R . 1 8 s ,. 39 'IS 
B " 6l 
C 8f 48 
l) H u 
JI IIJ 118 ,, - -

'WU III 

QIIOVPICLLS8IIIW!l)'JIJ8 

J.'fW ·-. ... .... 
£ D • • 

0$.8' el 92.& 44,8 
l'0.9 ,a 118, eo. 
110.21 ?8 88,D Ill. 
81.l!II 81, ;o. '11.D .,.1. • •• Gll,8 ........... - - -----·---

m. 

Q 8D 
8 9 

ll!.8 M,'6 
u. 12.ecs 
1',3 16.30 

9,B u .a 
10.1 1!5.i:2 -·-- ------ -------·-----· ·-·· ·-·-- .,._ ....... _ 

BOOUIIPiltO - -- ----- ----- --------,----·--~---·--------
... 18 411 u.'115 68, \'O 09. e.e u. 
B 18 u ,,,. 49.1 14 DD. ,.e U,49 
C 11 48 DB.Ill 04, •2.3 40,8 UI,. 14.QO 
l) 18 :,e oo.e •a. '115. ee. 9,S u. 
JI 1(1 48 eo.ac 61. H, U, u. l!.40 ,, ll1 411 s,.n ,c. "· ee.e 10.4 13.46 

ft.bl• nI l a Nl4 1A U;e f'll)llowillS IKQ.D6r, IA 'It.I a;,pet 

left UDl1 GOff.&2' 001\DI. 1 ut:464 T rtpNND II Ult 11141 ff.dual teachtr 

1n tu tJPftl'ltuG o>.uoo• o1: - I, co,.,_ 2 u au - -.- o1: 

l:,J' th• olu.Na ot each ~er, oolae o c:&.n• De4.tu 

m14poU:t at ~• -pVUcntl.N' Mf'i•• (It aooroa at •Mh 1-oaoi.r, ool\:IID 

• 11- tu Ql5 "" 1110 -ro below d>loh fllll ct the oluo ro1, eoi-

? pna tao ,:,r •• IOON "NlcJ9 D10k • of i2:l.t oUH ,o,oaa hll, 

001- 8 glna 111• Q "' .UfhffDOO ,,._ Ql5 - Q1 <ll\'14"" b7 -· 

001\IID O &1fl• t» aten.1.U'd 4ffl&UOA and t.JlOittWe t.ht oc~ 

t«D!!•OJ' of eaoll olaN• 
D TUl• Ill, Q.1 l nMr A 1D ta:1.1 upper left hai:d oome:r 

Me», li7 ,e.St.Da &.02'0al iat ~ . tbat Uao»r .L -1 ISi ~upU.a 1D hti" 

' -

' 
' , 
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thl olt.N, =- ~. ft.I 72.a and Ul&t ot 1:b.• olu• eoon, tell 

bel,.o,r tbia, Ul&t ib.e lO'Hr' ¢Ur1,1l• aooM, or Ql, vu 44,8 aA4 that 
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Art1oll, on tbo pt'Oblom ot tooobor training in tbo 

United btotot p, 569, 

lie COll, f,1ll i om ~. Bo,r to B"oeri- t'1 ~o•t1on, llow 

l[Otk , t.11• tloollillhn ComJ>•DY , 1926 • 28lp, 

oa.etul 1n ~ak 1U£ ooMportsone 1n pre5ontet1on ot 

4•t• . 

lllllOr, Kettb \'< , Bool<koop1nt oad .>.coount1'Qf 'l'otto , Cb1o•g•, 

:i_,,one on4 01ruob1n, 19~0. l2p, 

U'ee~ tn oO"ABtruottne te•t•• 

. ' . . 

< • 

. , 
t. 

! 
l . 
' ' 
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F•ttonol EC.Uoet10Q Aosoc1ot1on ot tho Un1t.•d Stotee. t'l'O• 

•••~• ot tbo 69tl> Am,u.l -tine Beld et "°8 Ani;alea, 

Co lit~=•. l,oah1ngton., D, c., llot10!l01 Bduoett°" 
Ae•oo1et1on, lG~l, l.200]), 

4rt1oloa o,, b"41lleta oduo•t1011 end o°"""'roiel euid• 

onoo pp, 102, 103, eGd i,s. 

J;.tt1o~1 &duo.ttoft Aeeoot~tton or the Unite~ Stotea. ~~o-
ooeC.tnsa or tbo 68th AnnWll lloatlDE Belcl ot Colc.eb111, 

Obto. 'rttebtns:ton, D, c., J'tttO'Q.11 .Bdu.cottoo ie1o<A ttlon., 

19&1, 1162p. 

Ar-t1ole GU tho atondordt.ottcm of aohoolo p . 280, 

ead on deti~it1one or typ1n£ oud traDde in o~erotel 
t.oob1net og yp , 289, end 291, 

s orell.e, Rupert p. tbe ?t6w Rettoncl. 'l"'1Qe11riter. D&w Yo>·~, 

Tbo Grogg FUbliabt ns 00l11J)Ony, 1G26, 16fp. 

u ... r111 111 oonatruot1~ tl!P1?!$ test•• 

stu,,l't, Bet• Ro••· Tba '3tWll't Objoott,ie feat• ta 'l'1!>"· 

•rltti,e:. lie• Yor1<, 'l'he Greis PUbl1ebtng Co,,rpoay, 

199-9. ll5p. 

uaetul ta ooMtJ'llottae t1per1t1ag toata. 

Ta1$D~, St:r~b Au.e:uato. Trt1ntnv to~ &ecrete~l•l Pr~ctto~. 
llew York, lleOr•••l!ill Book COOl))tny, :mo., 192a, 2931> 0 

D110110e1on ot tbe nooao ot eooretorltl •ork. Eln, 

ot t~oin,.,.. nao(lod to ool> t••• tb1• eni , Dutloe. 

. . ... 
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is SCHOOL 

m>.ere When D6gree l!ajor L£1nor 
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OOllll..RY 

:ell' SCHOOLS 
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;ruotora ot C011ftleroo · 
, S?boole ot x~flaAe 

Inetruotore: 

April a. 19~2 
S..:we, Jtlinaoa 

• 

1 wiab to tbtok fOQ tor your oonetterettoa to ottortne to co•op6r-

•1th me ln oorrrta,e: on work on •1 Wiater'• l)egroo Tbe1i1 on tbo 

lotion ot Trtlnlng tn6 Bltp6rlenoe ot the Inetruotor to Pupll 

elnment • In tbo commerot,11.)oportmenta ot tbe Hieb Soboola ot 

tern kttftlta ,. bJ et»tniat,orlag to JOUl' comerc1,1 oloaaee oert.oln 

ta whtob wero to be turniabeO by ,a,e, I•~ onoloatng, with tbta 

ter. toata In 8ooldcooplng I ond In Typing I t or you io -pre,ant to 

U"' oloeaoa ee e o&rt ot thta 'Drojeot. 

I wlab to otter tho following augseetlona tor the t clmlnlaterlne ot 

see te1t1t In tbe !'n>lDf t -eat Which le to be $1'ten to onlT atu4ont.a 

bepinnine tTPlng, preallffl•bly tlnloblng their tlret year, I 0..,. 

it thot the etuoant be tlret given en O\>POrtw,tty to reed the teet 

t r to ootoot 007 detect tn the oopy. Then he le to be rtvcn ten 

,) ~1nute1 e•Jh tor two trt1la on P~rt I, This aboll be oo~blo-

1oed. wtt~ m• ,1ne act ~t 10 end 76 . Pert II lo oerel1 o problem 

tbe oent<r1D(t ot the prrte Ill end (2) •t tho top ot • pepe •• • 

~le. P~rt III 10 ~oct1nn de•~to~ tn ~~rte nt tbe •obt~ 

arr-ts 11tent10flcd to ~e dteor1hed ~. on~1t1on nr runottnn. Ail 

this le to be written ot1 the tyPOWrlter , tbc .-bolo toot to be 

-.ipleted In f0l't7 (40) alnutoe • with tlfflO out rnr ln•iructlono. Ir 

ere rre not autttotent t e ato cnoloacd tor ~11 the c ll'-ao oe•bero 

.e•ac •rr~l\le tor thooc tcote 6 to t ~t ~ly r cprc.uont the group . 

• 

conceratue: tbc a,olrk<cotnp teat. tt r lso tc to~ ,tven only to 

;udcnte or bt@lnnlD(t Poo~kt<olD(t, !be t eet l o cksttn<.d toe cover 

"e oubject 11"tttr Pn6 Pppliortton ot the rtrct yco r c T01"k. 11nct 

, nuld be c"""°lctcd tn ' ort• C4C) atnutea ' ttac. I beltcvo tho direct~ 

,na rtvc.,n ct the boginntne or 0c,,ch port t'N. cclt e x-plrn.otory but it 

lpbt bO well t o check over t bccc ctth tho oltec oa c Whole bctorc 

~c t cot ta ftvon in or~cr thrt there be no dt coro, r du.r1ft£t thO t~at. 

~o en:mers to thte t , at ore, ot oou.ro~, t~ be wrttton tn tho opoceo 

r o~tded on tho ahectr. I mteht oue:pect t bC' t onlv ehr rp l ,t d pcncJ lc 

o uacd Ju tbto tect . 

lbtle th<.ac rcw a~eccttonc rrc prob~bly unnecccarry, thty mtgbt 

clp to olccr \lJ> c- point or t"o oonocrntng t be tccto. I r r.a cnoloet.na 

1th thta , 066.NJet attokera, Jn orQor tb~t tho ccm~ ~nvolop<: n,cy be 

uacd tn roturntne the. t c cto' reaulta , I ~ould ooly ltkc to CU@:£C&t 

,hr t thcao be rGatntatcrc~ ~n6 roturoct ~e opccatly ~c ~oaotblc tn 

,r6er tht1t I lfl" J chc.ok tho c-nn<,ra r nd aonO t o you o c~rJ or 111 

~tndtn@• tn tbte ~ro, eot . I ogttn •lch to th~nk you tor your p~et 

, nd future oonatdcr?tton ~n6 oo•opcr ~tton, en, rclr.'tn 

Very tr\llJ' yours, 

321 T cat 8th Stroot 
H"'JO t X.0 08('0 
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• :ir.-:01.,-~~!'~ ';.F~'l' 
J!t' 

wc-:-e _________ _ 
Ci.' ~.::i ncli·1IOlf 

b 1Rr I 
:> I P.'5c.' I (' "S : 

i.., t >,e 
Clt,u tf\' f'OO!l '1CCO\:.ltt b:r wrtt1ua the •oor,,nrt•t.e 

u•r\'1;t bea1e •t tl,e l•rt or tbo •ccoul'rt. vtven. 

1. 'N'..?Nnt 4aae.ta 
2. 1Sr.eo f : r~~~ . 

11. Iaoon,o, Profit 01' Oetn cpe~ot,ng 
t:ieo:r.,s 

:.. Ac,ru.-.e. l::a-c O"Je or Aeact. 
4. f,i'I t• h •'!'I\ , ....... '!It. 
~. ru~c ... .rJnlo it.0c~t. 

13. Non- ooer-ttcp- :u-:r~ie. 
14 • Xxp,,noo, Coat or Lv-,~ 
140 .•h·<",ir..; S7';,l&'Oett r.,,c.,rnttng 

~- CU?"ren~ L\~ti· ltty 
., • l'i,6( i.ltb111ty 
e . ' "cr'J'~ ix'lftr..tc or LttbilttJ 

l<tb ~(1-!Dlotntrrt:.on E'x,-:-:t...-: ex;w!:t.e a 
lo. NOil•OOt't'ftt t O(t K,1»,ud. 

16. W l t&Ftton C'coount or n1ma •n 
• .tu'-t.. 

9 . Oo~tllwont tl•t-lllty 
10. p;•c,;-:-1e~1r:, tnter,.at 

~ro\.r1.-t G:-ahSo 
, r ,,~~ ... Lope Su.apenee 

17. 
18-

Aooount. 
~lt;w, tn"'u::Mnae or coot. 
&e:t1:;, tut htcO•"• or • f fln 

I ) 1. l). E. ero,,n, Inveotoont . 
I 

1
) s: . ort1~0 3u\1rlteo x.:vet'ltory 

C t>. F'.arnt tur.o k ?w•r.1 ~l.>tctte. 
! ) •. C>u't . 
C l ~ .· 'f'r,,ce \cc.~ot.•nce P•ytble 
( ) 6. WJt.te · .PUrnhfl at a 
C J 7. c o~lectJ~~ e:lO EJ::cb•neo. 
( l t\. Vdau , S>lo• 

( )37. 
( )3<'. 
( , )S9. 
( ,40. 
( )41. 
( )~2. 
( ),3. 

!)t.,,~ out ton on Bld@'•~ Plxture 
Aoo. l"\t . on Uct.eg Rec. 
SCl•;-;. V.. ... 1t~t:t. Stlertoa. 
Aooo~ntr. ~,,~hl& , 
.>ff 1 t-~ Si! :--• 11. 
Tre,el!f.t s~lea~na Sxpenae. 
!.ti•• on R•lu!.ecemi::nt or F1xod 

C I v. P~t t • Cool>, C 
( )10. C:>el:: ovAr end un6er. ( 

C )11. Wo•.-oa r .,,voble. ( 
( )J ~. F-u,~ Invontor7. 
I l t3 - 1\01 Dobto. I 
I > ~• • r~,.,. c 
C ; \& . Jni4'reet Inoor,e.. C 
( ).i.lJ. Ctrt.e,o out. ( 
( 717. Wot.er Rece1v•!>le. C 
( )10, D· E· Bror,n, Dt·••hl{'8• ( 

I )l~ . Re•t . ( 
( ) !H.l· Ar.c!"u,ad S,lfrtee. ( 

C )~~. t'n~:;tJr-e~ !r..a·.u-.,nce. 
1
c 

( )2~. lr:>t"'• Re?c!veblt- Oleoou.ntcd 

( )2:S. I ot~•~•t Expenoe. C 
( l ? ~. i:.,;,1,t. ( 

C )t5. ll~lldln,e -!o Ft~tureo. C 
C )~;,. ntsoo~~t on PU.robeaeo C 
( )~'.'. Ot !'1"1'1 Sueo :i.it:) . ( 

( )28. Aoe..:· .. ·.te ' Rt eat veblo. ( 
( )1sa. Aoo.rut j Interoat on wotoe ( 

P• v•~lc. C 

I
( l:5(\. Tr~oc Aorcotencca .Rcca1veblo. 

~l. Aeur,,ed E.-cpen•~•· C 
( )5~. I OJlll'fDOC• ( 

( )5:5. SundrJ Go~r•1 F,toonae. ( 

I )S4. 11<1••· Invor.to,•y P1r,,. : • C 
( l35. M:4,e. Dtaoou.n~ ~.1 &rlea. ( 
( & s.Trev6ltag $olesmen'a $ 9 l ~r7.( 

Ar.c~ts. 
)44. ~•r•~•• tor P,,d ilobto. 
HS. PUr.Jh,u1.o ~turns .t, Al!.owenc.e 
)46. it,t;1e,-•10 to1~ ~Q:01Jtt~!on on 

su11,i: a Fl$C •r.<i Fixt.-.:,rea. 

!,
., Gow itt \1. 
'8: !xlt~!1·~ E-:l.Upmtnt. 
49. Ot~!v\(t-d Proftt1 . 
50 • Ct.tp·, r: 11h-t , 

is1. ~.rp1....,.. 
&'2 . Fr•nr:!u ae-. 

)G3. /H'l.t; .. \.:~d Fropo.rtv 'r"XOB, 
,s, ~ot ~Y ~ e~!v•ble Dt1cou.nted. 

!t·5 : !>I v!da nJ P•y, blo . 
56. "" :,t t• J su:.•plt.:.a. 
~7. ~~r~Jt,t:~n-
s::. lscor-J.4'1 s, l't• s.oi.ertce. 

!~9: S1't,Ocl'1~t::01:e !le:,:et?s blo. 

6''. Ur.l"t/1t'"' P-•f'"~l.e 
Cl. P'!"'-~a>!~ ~· •• ·-.i:~t Expeoee. 

)~2. Preo-l•J J:i-,ur~noe. 
) f,:,S • S,,- lJM P,,J t, )lb• 

)(,4. l ,lt\\N i't Ro\l-,1,tble Otl btak 
Of> li, ,\'CI. 

j&S. Atl~~u~o , to E:l~loyeoa. 
)68. Pend.up 1'"-outt. 
)b·:. !J. s. sc-,,os. 

l•ea. Pl'lt0&10 Iuour•nce. 
~9. Sf'le1 ru.tw.·110 & Allowencoa. 
'1t-. 1'~1 tnveator-y. 



.. . • ' , 

. . ' . .., . 
- . ' . ' . . . . .. 

• . , , 
I \ t: ·• 

P.;r. II 
t!:t:c:rro:!!. : I1 you think the stat~1£ent it 

\ho apace , rov~Qad . It tel3e a 

:::t:· .. •• ,. 

liamo 

'iif' ..... 
~rut- pU~- a ;.1.ue ~) mark. In 
m.1nu3 \-) Clrl; t he\·e . 

( j l · CA.l eriae 13 G.ol>1ted \1:-t.en c o:.i.h 1s raid out tor bu1ll1ns c.se. 
( ) 2. :=t-b ?O;An'ld 1:;.1-:let shons the total !'"1 ;;\•;a·es 1'~:om. nll l '}d(;6r aocowit 
( a. o1., , f! .,..,\,.~e,: !.~ c:uueG caoh ~Y a t t he ~l.lt\ or bueiuoes hou.r3. 

! 4 . l<"\.•el ':.11·1entory is an asset noo?1.int. ' 
i ,. :0.t.t~1·et.:~ rne~"!',fl ia do01te<l ror ?10.yments ro:.· intorost r-6co1vod . 
( ) 6. 1 11 C'Jti:" ~:-:er .. ;notions .ore usWll l;,- r.lCO't'C:.ed. i n c cc.sh Journcl. 
( )) ? • Ba.n':!t "'11 t nc,t h9nor ctv:n:.;3 t . t t h only ty ~<9·,:~i t t en si'tN!ltu.ros. 
( 8 • .s. ,.u· : h~3o 01·d~r is ttn h i.-.•oi~a ot r.ooc.io solG.. 
( } 9. 3n t r! d~ in Mc~otU\nG1e~ Dl t e~unt On ,ccount bro credits. 
( )10 . P~yr~nt upon ~~~c ~nttt1~L 1s o m~&ns ?t d!shono~1n3 a drott. 
c
1 

) 11. J1- d.r~rt -03Y6blu -:? M ys ~ti-ar si~l..11 ls a 313ht dratt. 
}l-'?. J, j?t£":'r.e::. e,ntt",t 1 , n.it-~c.r noc:e t oi· a reneuea. notu. 
)1~ . The i,rA<,fv" fo1· 1,1apNe.i.3tion t\Ccount :rep:r3»cnt3 c.n a.d~itionol aet. 

( jl4, •• ooruod .,:,Xi>el,S.:?a aro liabil1tioa . 
( 15. :,o?t irs to BuU.di~s 1a o. liabil ity ... coount . 

Pl$; I;.I 
DllaCT:iOHS: Io erch blc:in'; ::>pc.,:o uri to t he uord 01· tom. nb.1ch !!v,)kos 

~heso etetomonta com!)lote ond tt"Uc in rrtut;Di!~. 

1 . It sssots oxcood ! 1eb1l1 t 1o::: > tho G.1f1"et•enoo ia 
2. In ol?si-:tg ,:;!lo lcCr,or , the ~-l ~nco of t:10: M'o~·ct..;?i<i.li~-.j,('los c.ccount 

1.s t:-onstO!'l'OG. to tho 
3. ',faj_11os 1 ,'J? -J~.v<;d .sro - -·-·--to~o t.).:»:°o~rfcit-Oa<J;counte. 
4. .. "'~es not ~:orth 'Ot a business t.i a giv.ln tia:lo is 
5, 'J.'l'!o J:>u,·i~l ,1hlob l'Ce~r4s only i»olCho:tcitsc 1:1c-loS"'I'if""O.>llc.d. ___ _ 
6. J.o.Justl ns ont rios oro ?'Goortlat i n tho -,~=~=- _)ouruol. 
?. TUo bl.u.n!< on noich tho dot eile of c ,10:r;,oslt oro · 1.·1tton la a.~--
8. Tho occou:1t is ueol to rocoi·<! on tho 

sol lor~o-oKSt'tiO-cifsCOW\t i1.l.01:od eustomcrs . 
9. :I'b.o ·.ralu .... or t bo ~rc::umiiso on htnt:. !\t t;"l<l tlz~ tho \Joo'.<o c.1·0 

opono, :-.1: G.cbito<\ to the ·=-- aooount . 
10 . 'to t,<>nor a s ! sht dreft l'QoabSt~ ;·~=:=::::~:·:-___ 1t. 
11 . Ir,torcst doC\uctod 'by n barre ct t'no ti1J10 c. .,,ot,n r~ ir .. 'l\4o 1a collcd 

diso.:mnt . 
12. i.Uni~y ox"')Oriios,:hic:.t ooour inrrcquontly or rr<, t.2"..111 i n a.:\ount 

cro 6.obito(. t o t ho- =-- --cooount. 
13. 1.ll 1,,0~~ end :::Y.~'C"l'l:-J7ii'oOO\lilTS i-ro .~ =--~ticcounts . 
14. Tl:o aoo:ru..,d , ro ':Ort v t .: x,>3 for a ~ori'oa ar.J_ ... o tho Accr uc.d 

Pro;>or t y ~ex~s hcoount . 15, \:hon ?,r::>v1ng cash, uso only tho ____ column on oithor tsi <lc or 
tho cosh jourMl, 

Pl.'-Xr IV 
)I?C:CTI->;e: : Tho f olloni~ itom r<>tor to tri" l bc;'!l .. ·nc..: ofter tho ad-

justing ontrioS he-v'1 boon postcG.. I'ndior to in J)t.l'outh'.o:::.is to1• 
f oaoh oocount \lhotb~r tho balcnco i!J debit (D) , or orodit (C). 

! l i: 
! ! t: 6, 

) ?.. 
) 8. 

Lo.ud, 
2ropa1d inaurd noo 
.:,ooruod tsx.:,a . 
Patents. 
.. dv<irtisi04 c,xpont:o. 
Salos l"oturna. 
;,ooruod _dvo1·tisina ~~ponso 
Doproo1ati on on ~u1l d1n&, 

( 111. ( 12 . 
( ) 15 • 
( 114. 
( )15 • 
( )l~. 
( )17 . 

I ) 18. 
\1 0 

Notos 90.y,:. l:>l..:i. 
Sillos. 
::;inlos diccount. 
Sc.1110,3 "x'.):;nso. 
°Rolac.rv\J for build1ne dopr,:;o . 
..eci·uod. i ?!toroot oa.rnod. 
!.oaru~d St;.le:•it.s. 
. .. . B , .!on~s, co.r 1~":l. 
n -t·,·1~,.. o111,n11 ,.11. o n Mncl. 
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TYPI!;o n5T PART I l!amo 
:CTIO!~: You \:111 te t1llo,:od W.o : ttem)ta iii ,.,:itln: the foi lonlng; 

You 11111 be timed tor ton (10} minute• t-or eaoh ottompt . com-
pl ete ~cth copies. Double-apaoe and set mo.rains at 10 and ?5 . 
Cheo!< on duties performed by all olo.eses ot aeoretar1ee t,oe de--

ed--thoso who had ~ad onlY eight~ Grado and business sobool train-
ao well a~ the~o vho had t1n1abed ins college secretarial oou.rse . 

the aiu:e tt0e. it via.a highly deeirable to ,.-e!)ar e tile list in such 

ay that there would not be too heavy a weighting upon the lo~r 

ss poo1t1ons, ~hioh nould presumeblY be held by the aeoretariea 
h the lea.at training. The couroes from nb.1oh mc.111n:; liata were 

eined are ae tollovs: 
Margaret Y::>rr!ern C::rnegie Collo-.e 
Drexel Institute 
Sbmcn.s collese 
DU~t•s 90.aineas ~ollege (Pittobur:;:i} 
11:1$8 co11lcy•o Busines• sohool (Pittsburgh} 
:~thorino Gil>t-e• sohool (Foston} 
Kat~or inc Gibbs' School (K•~ Yor~} 
Kathe~1Le Gi~bs' Sohcol (Province) 
The 11:o••r Shorthand College (Chicago} 

150 
182 
373 
179 

50 
94 

107 
118 
100 

The percentage ot ret,.;,rns on this questionnaire mio unuauolly 

~b. Over 42 per oent ot the secretaries to nbom the list vcs sent 

s:;,onded. 
P/J<r II 

: 3C~!Oi"S: Center the tollouine on a page: 

( l} 
(2) 

T1PIST. !.!IND WILL, 5\'lt~TU • .LLY, 'fflIU:ll'l! 07!.'11 11.tllE 111,1.'l'I'l!R 

, P • .ll'f III 
:~ ·cTIONS: Indicate by uord or phr~~o tb.e p~sition or tu.not ion ot 

tho :~llon1ng parts o: the maob.1n9. 

(l} (2! (3 
4 

Cylinder . 
~ylit..der knoba. 
Poper-odge g\lide . 
Poper release. 
Pe.per ole5P89, 
Lino-s p~ce gauge. ~I 

7\ L1ne-3nac& lever. 
8 Front ooale. 
9 Morein s t ops and rack. 

(10 Margin stop release . (111 Type-bar guide . 
(12 Ribbon guide. 
11~ Printing-point indicator 

1
18) 
17) 
10 ) 

(19} 
(20} 
(21) \~~1 (24 
(25 
( 26 
(27! 
I~~-

Sb.11·t ~eye. 
Sh11''t loo'.<. 
Bao·:- space ~ey. 
Ri l>bon spools. 
;\10bon reverse. 
Drum ui nder. 
Lino eot:iles. variable line spaoe dcrtoe . 
Pe.per Test . 
Ribbon-';)osition devioe. 
Ribbon out out . 
Tabulator rao~ and soale . 
Tabulator otopo . .,. ... ,.,,'I ... +,.~· ~nv. 



,' . 
. I . 

. ' 

w.,, 

11 
2 
s 
4 
6 
6 
7 e 
ll 

10 
11 
12 
Ill 
14 
15 
16 
17 
l8 
111 
20 
21 a2 
211 
24 
211 
20 
27 
28 
2~ 
llO 
t.l 
S2 
t.& 
34 
Ill', 
118 
117 
l>8 
&9 

' . ' • • . . . . ' . ' . -,. 
' 

'l'YPI1'll ~Rl?S FOR GROUP I 

... 8 C 

{18 91 911 
89 87 911 
84 86 90 
e1 84 88 
78 84 88 
78 a, 88 
'/8 82 6'1 
76 80 81 
76 79 78 
?:& 76 77 
72 '7$ 76 
72 n 711 
72 7ll 711 
68 71 72 
65 86 71 
6S 64 70 
6& 62 69 
112 61 66 
61 60 63 
61 Sil 68 
60 66 66 
60 Sil 5t 
69 60 61 
66 60 48 
M 47 
611 <16 
51 46 
61 
47 
46 
44 
42 
(2 
40 
$9 
1)4 
&l 
llO 
26 

I) 

97 

90 
9() 
68 
85 

80 
75 
74 

9 
6t 
~l 

.. . ,. ' . r .. .,. 

E 

97 
92 
88 
86 
82 
77 
77 
?S 
72 
72 
69 
G6 u 
63 
63 
61 
60 
69 
68 
65 
66 
61 
61 
47 
fS 



.· 
..... 

11() 

1 
2 
s 
4 
5 
8 
7 
6 
9 

10 
ll 
12 
lS 
1, 
l! 
16 
17 
1.8 
19 
20 
21 
~2 
28 

26 

. . . 
, , 

,. 
79 
1, n 
70 
70 
69 
67 
t;6 
8' 
69 
50 
$7 

. • • . . 

BoOKKBBrI!!O SCOR!& POR GROUP I 

B C I> ll 

87 78 8' 8Z 
80 76 80 79 
78 76 76 78 1, 71 '7& 76 
7$ 64 '78 74 
70 &4 ea 71 
69 &4 6!1 69 
es 50 60 66 
60 42 56 6~ 
69 40 O& 64 
58 :16 6ll ti& 
5& ,~ 47 

42 
40 
69 
38 

· . 

p 

87 
80 
86 
8t 
80 
7'1 
7? 
'7& 
74 
'10 
70 
70 
68 
\'18 
6S 
63 
&O 
Sl 
48 
~7 ,a 
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'?lPI!Xl SCOll.lf& FOR OROOP II 

110. B C D 1l 1' 0 

l 86 QG 9& 100 90 

8 79 89 81 99 87 
:I 68 89 91 79 1)6 81 

• ea 86 91 'Ill 07 80 

6 61 8& eo 71· 79 
8 61 62 88 70 89 77 

7 •o 79 86 '70 88 74 

8 39 '19 86 69 79 74 

9 19 78 82 68 78 71 

lO .,., 62 68 n 87 

11 77 81 ea 68 

12 76 80 68 62 
18 n 80 66 61 

14 89 77 68 47 

16 68 7$ 
16 82 70 11, 
17 62 87 68 
18 89 66 62 
19 66 88 62 
20 48 6& 61 
21 43 51 &O 
22 67 69 " 2& 68 6$ 

2• M 27 
26 M 
26 48 
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• 

BOOiXl!EPI!!O SCORES PO~ GROUP II 

!!o, A B C D B p 0 

l 88 es 11, 06 SC 77 79 

l 65 74 ~, 9& 74 78 7& 

62 72 72 92 7& 76 70 

• 61 71 72 80 70 7, 68 
6 46 67 72 8& 70 flo 66 
6 ,2 66 60 79 69 68 &l 
7 ·ti 64 ea 76 66 67 60 

8 84 67 74 66 54 60 

9 6$ 67 74 64 '6 68 

10 62 62 72 6' 40 
ll 62 62 72 62 52 
12 el 62 66 61 50 
13 60 60 62 eo 46 

14 60 64 67 60 &4 

16 60 54 67 69 60 
18 80 50 66 ea 
17 60 44 66 68 
18 al 55 6? 
10 68 ,64 &7 
20 68 41 6'7 
21 54 49 r.e 
2il 62 44 65 

62 l5& 54 
24 60 112 E$ 

26 60 50 
R& '8 40 
27 47 47 
28 ,e 47 
29 .. " 60 46 
61 <IT 
52 i1 
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rlPl~O SCOSES POR OROtlP Ill 

~o. A I! C !) E p 

1 86 81> 76 82 7$ 
2 811 81 7& 19 76 
15 811 78 74 74 76 

• 82 7'l 72 72 '1'4 
6 7$ ?2 7(; 'l'l . 72 
6 77 71 'l'O 86 72 
7 76 68 7() 66 71 
8 715 6ll 67 63 68 
9 7lt 64 65 62 Sf 

10 71 47 62 64 64 
11 68 43 62 ~l 6S 
)2 6 1 &It 47 61 
16 69 62 46 60 
14 68 62 42. 86 
16 68 67 40 6& 
16 && 49 
17 60 60 46 
18 40 60 46 
10 415 49 42 
20 11$ 46 40 
21 &7 45 
28 46 
?II 44 
24 ., 
26 44 
28 40 
27 157 
28 i2 
20 151 
~o 28 
151 2(1 
~2 26 
15& 22 
114 2" 
155 19 
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BOOl!lfl!SPtNO SCORES POR OROOP III 

l!o. A C '[) F F 

l 61 es 68 66 
2 61 6G 54 65 
5 58 62 si 62 

' 64 67 &O 6) 
6 66 50 58 
6 6& 55 46 64 
? 50 56 46 54 
8 47 60 44 6o 
9 4? 50 ,o 49 

10 44 49 u; 48 
ll 45 38 55 46 
12 41 &4 4 46 
ill 40 &l 
14 31 28 41 
lS 40 
16 38 
17 
18 



.· • . - _, ' ' , 

l!O, 

l 
2 
a 
' 5 
6 
7 
8 
9 

10 
!l 
12 
us 
14 
15 
16 
17 
18 
18 
20 
21 
22 

: . ,. 

• 
86 
84 
81 
81 
79 
77 
?& 
76 
'la 
70 
70 
70 
S8 
66 
61 
58 
57 
47 
46 
42 
80 
30 

. . . ·.. ' . . .. ;·., 

xzr 

TY1>I1!0 SCOR&S POR 01lOOP IV 

B C D I! F 

7& 78 94 86 88 
72 68 93 8' 87 
72 611 91 62 84 
71 56 87 80 79 
67 49 87 78 79 
67 41 88 78 76 

28 62 75 ?"2 
66 27 82 72 70 
65 22 82 72 $9 
6& 20 78 70 69 
61 16 76 66 65 
66 74 65 66 
47 71 58 60 
47 71 .,7 49 
48 67 ~o ,2 

66 ..:: 
40 64 
ao 62 

60 
58 
58 



. . . . . . . . ··"':l:.'··.:-='-'"=....;_......-:=o:...:...:...:....._;.. _ __ _ _ _:..; ___ ~ .:......:..... __ .....:._;_-.::, - ' 

.IIlI 

l!OOxn"ePillO SCO!l!S FOR O~OU? IV 

lfo, A B C D E p 

1 72 72 71 70 69 
2 71 67 ea ea 66 
a 67 66 69 6' 84 • 69 4G 69 69 64 
s 67 46 67 57 • 6 55 ,2 5$ 62 60 
7 66 42 50 68 
8 5a ,1 62 46 66 
9 61 ,o 51 f2 56 

10 60 69 46 $9 66 
ll so $9 .. 68 
12 47 54 !& ;)2 

" 54 
14 4$ && 
15 llP t,& 27 
).6 68 :,2 
17 66 61 
18 29 



,' . : l ,. 

'l'YPI!IO SCORES FOR GROUP V 

!lo, A B C D 8 

1 98 95 
2 96 9'1 94 
5 96 92 95 

' C5 91 90 
5 86 68 
6 91 84 88 
7 91 ez 84 
8 90 8& 82 
9 90 82 82 

10 87 81 82 
11 84 79 80 
u 83 70 79 

• 16 ez 77 77 
14 82 77 76 
16 81 711 75 
16 79 69 71 
17 77 ea 68 
18 76 66 86 
19 76 &7 86 
20 76 M 
21 7& 62 
22 72 
25 67 
24 67 
25 66 
26 65 
27 84 
28 61 
29 61 
~o 6,$ 
51 66 
52 &l 
55 49 
34 •a 
~5 M 
56 

• 
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